PROCEDURE TO FOLLOW FOR VOLUNTARY INTERNSHIP:
According to the criteria specified by Psychology Internship Committee in terms of new internship application, the processes below for the application of internship in Fall and Spring semester should be followed in order.
First of all, certain criteria must be met for internship application. Minimum application criteria are:
· Being in the 5th academic semester.
· Culmulative Grade Point Average (CGPA) must be over 2.00
· Having no disciplinary penalty in the past year
In the direction of the minimum criteria, as a result of the evaluation by Head of Departmant, acceptance or rejection of the applications will be announced to the applicants.
The procedure to be followed for the internship application should be as follows::
1. The applicant must obtain verbal approval from the institution where the internship will take place.
2. After the verbal approval, a petition is left to the Department Secretary. (Sample petition is available on the internship board)
3. The petition should contain the name and contact information of the person in charge at the institution (Name-Surname, Telephone Number, Email) where the internship will take place and this petition is delivered to the internship committee by the secretary.
4. The petition is evaluated by Internship Committee and if deemed as appropriate, letter of approval from the department is given to the student .
5. The student sends the letter arranged by the department and compulsory internship form (Available on the Registrar’s Office website) to the institution by fax.
6. After receiving the approved compulsory internship form back from the institution , three copies of the papers are made and then signatures are collected respectively. (First the applicant’s signature, secondly Internship Committee’s signature and lastly Faculty Dean’s signature)
[bookmark: _GoBack]7. The list of the procedures required for the insurance is provided by the department. After all documents are prepared, the student goes to the Registrar’s Office Directory for the insurance transactions. 
8. After compeleting the all the processes, a copy of the documents is left to the department for the student file.
9. The internship evaluation form from the institution and the self-evaluation form of the student are sent to the department at the end of the internship. (These forms will be posted under the title of PSYCHOLOGY-INTERNSHIP on the Open Courseswares)
Note:
1.Prospective graduates cannot apply for internship!
2. Application deadlines for internship:
· Fall Semester:      30th of December 2019
· Spring Semester:  16th of  May 2020
